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Minutes of the compulsory visit to the Brussels audiovisual premises 
 
 

1. Attendance 
 

European Parliament (Audiovisual Unit):  

 

Stéphane RIGAUD 

Pieter VYNCKE 

Wilfried KUMELING 

Bart CORNELISSEN 

Jean-Pol DETIMMERMAN 

 

The meeting started at 14h20, room JAN-2Q129 

 

It was agreed that the AV Unit representatives communicated in French and English due 

to the fact that the participants were from different European countries. Participants 

could chose in which language they wanted to communicate, either French of English.  

 

2. Introduction 
 

Pieter VYNCKE welcomed the participants and presented a PowerPoint presentation 

covering the following topics: 

 

1. General information about the procedure and contract 

2. Site visits 

3. Your offer - structure and content 

4. Evaluation procedure: Selection and award criteria 

5. Ongoing AV projects 

 

Representatives from the companies were asked to sign certificates as proof of their 

attendance. A copy of the certificate needs to be joined to the offer.  

 

The timetable of the procedure was also repeated: 

 

Deadline for receiving questions:          20/05/2016 

Deadline for sending replies:             21/05/2016 

Closing date and time for the submission of tenders:     27/05/2016, 12:00 

Date and time of opening of the tenders:         03/06/2016, 10:00 
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It was also repeated: 

- that at the request of tenderers, the contracting authority supplies additional 

information solely for the purpose of clarifying the nature of the contract. It must be 

stressed that the information supplied is intended only to clarify the content of the 

documents drawn up by the contracting authority. 

 

- Tenderers were called upon to ensure that the Price Schedule be filled out 

correctly. Incomplete or non-compliant price schedules will not be taken into 

account and declared irregular. 

 

 

3. Visit to the premises 
 

It was repeated that the visit had been organised to permit the tenderers to have an idea 

of the installations inside the European Parliament within the scope of this tender and is 

not intended to be exhaustive.  

 

The tenderers visited: 

 

- JAN Level -3:  Archive room 

JAN Level -2:  Studio 

 Studio control room and technical area 

JAN Level -1:  IT room 

  Video server room 

  CTA 

  MCR 

  Editing and post-production cells 

JAN Level 4: 2Q2 AV control room 

 

- ASP Level 3: Lobby/agora set 

  Voxbox 

  Ingest room 

  Mobile control room 

 

- PHS Level -2: PHS production control room (Regie des salles) 

 PHS Level -1: Central Technical Area 

  Transmission Room 

 PHS Level 4: Plenary Chamber control room and technical area 

 PHS Level 1: Streaming control room and technical area 
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4. Q&A 
 

All questions and answers asked during the site visit can be found in the minutes. If no 

answers could be provided during the site visit they are answered in writing in these 

minutes.  

 

Additional questions, received in the mailbox of avtenders@europarl.europa.eu will be 

answered in writing and published on the European Parliament website 

(http://www.europarl.europa.eu/tenders/invitations.htm). We would request therefore that 

you consult the site on a regular basis. Deadline for submitting questions: 20/05/2016. 

 

 

Q1. Could you please detail the type of lighting console used in the JAN -2 Studio 

and for the Agora plateau? 

 

A1. In the studio a Compulite Vector Red console is used. On the agora plateau a 

Grandma2-light console is used, completed by a MA2 On PC with Commander 

wing for the Voxbox. 

 

Q2. Could you please detail the balance between the use of the Studio JAN -2 and 

the Agora plateau? 

 

A2. The balance for the last 3 months is about 75% Agora plateau productions versus 

25% studio JAN-2 productions. 

 

 

Important note: 

 

Except in the cases where the indicated required SLA includes spare parts (e.g. “SLA 

GOLD”) no spare parts need to be taken into account for the preparation of your offer. The 

need for them will be followed up on a case-by-case basis. Supplementary information can be 

found in Annex I - Technical Specifications §3.3 
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